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Libra is an equal opportunities employer and we welcome 
applications from people with disabilities and varied backgrounds. 
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Libra’s Mission Statement 
 

Libra aims to provide an integrated environment wherein people, with 
or without disabilities or special needs, can enjoy the experience of 
professionally structured drama, and through this enjoyment or 
through exploration of their performance/ production skills, are able 
to enhance their sense of self-worth. 

 
 

What is the Background of Libra? 
 

Libra started up in Cambridge in 1984 with a dozen members – it now has 23. Libra has 
put on 21 productions to date (2007). Some of its members have been with Libra from 
the start. It is a Registered Charity No. 1079953 and is governed by a constitution and it 
has an Equal Opportunities policy. It is supported financially by the Cambridgeshire City 
Council and the Cambridgeshire County Council but also relies on donations from other 
trusts and private sources to make up the difference between the grant aid and Libra’s 
regular expenditure and to pay for productions. Libra meets fortnightly during term-time 
at St Raphaels Hall, Hawthorne Way, Cambridge. 

 

What has been Libra’s most recent performance? 

 
Libra performed a show called ‘Beside the Seaside’ written especially for the group and 
directed by Lynn Whitehead, at The Junction theatre in Cambridge on 25th May 2006 
and then took it on tour to the Pulse Festival in Ipswich at the New Wolsey Theatre on 
17th June. The performance was a great success and the group was delighted with the 
positive feedback that it received. The show incorporated the use of video to enhance 
the performance of the disabled actors. 

 
Are there any forthcoming projects?  

 
The Artistic Directors are presently planning the next production which will take place 
next summer at Cambridge and Ipswich. The sessions taking place at the moment are 
to create a short film that we hope will be filmed at Orford castle. 

 

Who runs Libra? 
 

Libra is run by a Management Committee who holds about 6 meetings per year. The 
Management Committee employs an Administrator and also an Artistic Director to carry 
out the aims of Libra’s Mission Statement. The Workshop Leader is the person who is 
responsible for general arrangements for the session and provides coffee, tea and milk. 
At the Annual General Meeting – usually held in November – the Committee is elected. 
All members, volunteers and staff are invited to attend the AGM. Volunteers and 
members are invited to nominate and stand for the Committee and may vote. 
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Where do the Libra members come from? 

 
Our membership currently consists of about 20 adults who may have physical and/or 
learning disabilities – or who may not. Most members come from Cambridge City, but a 
few come in from towns or villages in the surrounding area. Those needing personal 
care will be attended by their own personal carers. Volunteers help members participate 
in the workshops and prepare for performance. This may involve volunteers performing 
too (but no-one need perform if they do not want to). All members are asked to pay a 
£5 voluntary contribution to Libra per term. 
 

What Can a Libra Volunteer Expect From Libra? 

 
1. You will gain experience of working with responsibility in the voluntary sector, with 
people with disabilities. You will also gain from working within a drama environment. 
2. You may request a reference from Libra for paid or other voluntary work. 
3. If you wish you may stand for election at the AGM for a place on Libra’s Management 
committee. You may accept to be co-opted onto the Committee if there are co-opted 
places free. 
4. You are insured against accidental injury whilst at a Libra session. Libra, however, 
cannot be responsible for injuries incurred whilst on journeys to or from Libra sessions. 
Nor can we be responsible for any loss or damage to personal possessions (including 
your bike or car) whilst you are at Libra. 
5. You have access to Libra’s chairperson, Administrator and other Committee 
members to discuss aspects of your work, to make any complaints or state grievances 
or to suggest how you or Libra can improve services offered. 
6. You can expect to be consulted if your job changes at all.  
7. Your work should be recognised and your efforts appreciated. 
8. You should find working for Libra enjoyable and satisfying. If you do not, you are 
entitled to ask Libra’s management why and be given suggestions as to how this 
situation may be improved. 
9. You will be offered refreshments whilst at Libra. Unfortunately we cannot offer you 
meals. 

What Sort of Things Will I Be Doing At Libra? 

 
We aim to provide experience of drama it its broadest sense.  Libra has worked with 
puppet, mask, dance, circus and experimental theatre companies amongst others and 
uses music in performance and workshops. We intend to increase our work with the 
media of video in the future. 
As a volunteer, you will join in the activities suggested by the Workshop Leader or 
Artistic Director and help and support the other members to do the same. Libra 
members are generally very friendly and it won’t be long before you feel part of the 
group. 
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Will I Be Plunged Straight in the Deep End? 
 

No! You can come along initially just to watch if you wish. When working with a group, 
we will try to partner you with an experienced volunteer to support you. You will never 
be expected to do anything you can’t or don’t want to do. 
When you feel ready to join in a session, please let the Workshop Leader know who will 
then answer any questions about what is required of you for that session. You will soon 
find yourself involved in the plans for that session and we hope you will enjoy it! You will 
soon get to know the other volunteers who will answer any of your questions and 
appreciate how much the Libra members enjoy and gain from these sessions. 

 

What if I have no Drama Experience? 
 

You won’t be alone! Libra is a real mix of professionals, experienced and inexperienced 
alike. We’ll try to put you at your ease and you’ll soon be as familiar with the workshop 
procedures as the next person. However, we prefer our Volunteers to have an interest 
and enthusiasm for drama. 
 

What if I have never worked with people with Disabilities? 
 

You will not be expected to do anything that a professional carer would do. If you enjoy 
working with other people then you will enjoy volunteering at Libra. 

 

What do I wear to a Libra Session? 
 

You are likely to be moving around so wear something flexible and easy to move 
around in, such as jeans, t-shirts and sweatshirts are advisable. 
 

What do I Bring to a Libra Session? 
 

There is a lunch break in the middle of the Libra session so please bring something to 
eat and drink – or you can nip out to the shop around the corner for a sandwich. 
 

I would like to offer other skills – how do I go about it? 
 

Some volunteers may have skills that may be very useful to us such as prop-making or 
scenery design. Please do let the workshop co-ordinator and the administrator know 
and we will call on you when the moment comes.. 
 

Do I have to come to all the sessions a term? 
 

No, we hope that we will have enough volunteers so that if you cannot make the odd 
session then it won’t cause a problem. However, we would really appreciate as much 
notice as possible as to which sessions you can and cannot attend. This is so that we 
can spot early any problems that may arise because of a shortage of volunteers, and if 
necessary, postpone or cancel a session. The Administrator will send you a list of the 
terms session dates at the start of the term. Please inform the Administrator when you 
know about your attendance for sessions for the term. If you find you have to cancel at 
the last moment (e.g. due to sickness or a last minute trip away for the weekend), 
please call the Administrator. If you find you are running late for the session please call 
the Libra Administrator on 0794 9617954 so she can warn the workshop leader. 
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Will volunteering with Libra cost me anything? 

 
St Raphael’s Hall is about half a mile out of Cambridge so if you have not got a bicycle, 
then you may need to catch a bus. You can claim for this as an expense if you wish. 
There is an expenses form with this pack. Please call or email the administrator if you 
need more forms. 

 

Will I have to undertake a Criminal Records Bureau Check? 
 

There is now a request from government funding authorities for voluntary groups in the 
community working with vulnerable adults to have their volunteers checked by the CRB. 
The Cambridge Student Community Action group have offered to help us do this. All 
new volunteers with Libra must now undergo this check or show evidence that they 
have recently been checked to the Administrator. We apologise for any inconvenience 
that this may cause. This is now part of our Vulnerable Persons Protection Policy. 
 

Fundraising 
 

Your time is much more valuable to us than money; however, any independent 
donations made to the Company will be gratefully received. Also, if you would like to get 
involved in fundraising for Libra we would be very grateful. If you are interested in this or 
have any ideas about funding sources or fundraising activities then please contact the 
Administrator. 
 

What is expected of a Libra Volunteer? (and what is not) 
 
1) Volunteers are free to leave the Company at any time, but we would appreciate 
their staying throughout an agreed period – which is usually the length of time to take 
part in the performance they are involved in. The exception to this is in the case of 
University students, where their exams may clash with our performance dates. 
However, as long as this is made clear at the start to the Artistic Director, then it may 
still be very useful for Libra to have the student volunteer’s support until a mutually 
agreed date (e.g. end of Spring term). 
2) Arrive at the sessions promptly (unless you have given notice to the 
Administrator that you will be late). 
3) Treat as confidential any matter concerning a Libra member that you learn whilst 
working at Libra. 
4) You should report any incident that you feel is offensive or harmful to yourself or to 
others to the Administrator, the Workshop Co-ordinator or to the Artistic Director. 
5) You should be aware that there is a Complaints and Disciplinary Procedure and 
that you can request the Administrator to send you one (by post or by email) at any 
time. 
6) Do not offer lifts to other members to and from sessions. 
7) Do not give medication or medical assistance except routine first aid if you are 
asked to do so and are confident. 
8) Please do not feel that you have responsibility for members dropped off early to 
workshops or who are collected late afterwards. 
9) It is not your responsibility to give assessments (whether verbal or written) or write 
reports. 
10) If a member leaves a session and you are not sure why, then please do not let this 
pass without notifying staff or another volunteer. 
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11) Do not consume alcohol or non-prescribed drugs whilst working as a Libra 
volunteer. 
12) Avoid intimidation of any Libra member or worker by using physical means, 
improper language or any other inappropriate behaviour; equally, report any incident, 
should it arise, of such behaviour being directed against you. 
13) Do not undertake more than you can manage. 
14) Do not do anything that you feel uncomfortable about -  discuss it with a member of 
Libra staff. 
15) Do not do work as a volunteer which someone else was previously paid to do. 
16) Do not give money to members. If a member needs money, refer the matter to the 
Workshop Co-ordinator or session leader. 
17) Please do not fail to attend workshops, rehearsals or performances (except in an 
emergency) when you have committed yourself to doing so. Your work is very 
important to us. Libra members are justly proud of the work they do with Libra and 
may be depending on you to carry it out. Their role in a performance (and, perhaps 
yours) depends on your attending workshops, rehearsals and, of course, performances 
themselves. Libra is a disciplined theatre company just like any other. 
17) You are not expected to give disabled members of Libra any kind of personal care. 
You are there to help them participate in workshops, rehearsals and performances only. 
Members needing personal assistance are required to have a carer with them. 
18) Please do not exchange phone numbers, addresses or personal information with 
the Libra members. 

 
Does Libra have a Vulnerable Person Protection Policy? 

Yes, the administrator can send you a copy on request or you can download it from the 
website. 

Does Libra Have insurance? 
Yes, we are insured for public liability and personal injury through NODA. The 
administrator can send you details about this on request. 
 

Who is who at Libra? 
Administrator –   Triss Pollington is responsible for calling and taking minutes at 
committee meetings, recruiting and co-ordinating volunteers, fundraising, general 
administration. This is a part-time paid post. 
 
Workshop Co-ordinator – The WSC is responsible for opening Libra sessions at 
Romsey Mill and welcoming new members. At present this is Lesley Rawlinson. 
 
Artistic Director/Project Leader – Lesley Rawlinson is directing the current production. 
 
Committee Chairman  - The Committee of Trustees is currently chaired by Lesley 
Rawlinson 
 

Treasurer  - The Treasurer is responsible for paying the Administrator and Artistic 
Director, keeping the accounts and monitoring the book-keeping and is at present Tim 
Welton.  
Other volunteers – other regular volunteers are Richard, Kristy, Hannah, Frank and 
Fliss  (though not all of these will be at every session). 
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 Registered Charity No. 1079953 

Administrator:  

Triss Pollington 

34 North Street 

Steeple Bumpstead 

Haverhill 

Suffolk 

CB9 7DP 

Tel:01440 730552 

Email: Triss@libratheatre.org.uk 
 


